CONNECTED

learhing

Using Teams for Meetings




Creating ameeting



10:41 Mon 18 May = 44% @ )

O\ Calendar (=)

Webinar Catch Up with Karen

18 MAY TODAY Details More

| |
T e Webinar Catch Up with Ka o
epinar LalcC WI aren
11:00 - 11:30 g Monday, 18 May 2020 Then tap On thIS ICOI‘I
11:00 - 11:30

Apple Teacher Monday - Mon 18th [ cdit ]

May - Keynote on iPad

15:00 - 16:00

Glasgow City Council Webinars/Apple
Teacher Monday

Join Microsoft Teams Meeting Learn more about Teams | Meeting options See more

PARTICIPANTS (2)
19 MAY TOMORROW

Z Mrs McEachran
¢le Organiser

Probationer Catch Up
13:00 - 14:00

G . Mrs Devlin
Coffee Break Catch Up 2pm 4O Unknown
14:00 - 14:30

14:30 - 15:00 Cancel event

This will cancel the meeting for all participants.

Coffee Break Catch Up - 3pm

| Coffee Break Catch Up - 2:30pm
| 15:00 - 15:30

20 MAY WEDNESDAY

Tap on Calendar

| Digital Catch Up
13:15 - 13:45

a Calendar & Calls eee Nore

Teams Assignments

o
Clo
o

@ Activity — | Chat



New event

Add participants

You can ey KS Share to a channel A ng a title
manually g %

add Probationer Catch Up ®
Glow em

18 May, 11:30

Never >

Location

Show as



New event

Add participants

Share to a channel

18 May, 11:00

he
e shared
Channel,

18 May, 11:30

Never >

Location

Show as




Select a channel

Leaders of Learning

General

Glasgow Counts

Literacy for All
Digital Mentors e you
xams and
General
) ONn
Glasgow RTC would

he
When
is, the
Appear in
General annel.

General

6 hidden channels

Teachable

Courses



Cancel New event

¢ Test

8" Add participants

E Change channel

General
Example

18 May, 11:00

set the
2 of the
n when
ed, tap
right)

18 May, 11:30

Never >



10:52 Mon 18 May = 40% @ )

@ Teams B 893 GeTr;SetraI Kt
> Test Posts Files More
> QIO & Ed Psych Webinars <= Coffee Break Tuesday

Monday, 18 May 2020 @ 10:00
TEST TEAM WEBINAR

N Test o Scheduled by you
General &' Reply
s Various  e-°
1 hidden channel
v m Primary & Secondary Bi... ¢
GO tO the General
Team or Equity and Inclusion o
You should now see it
Channel ou Health and Wellbein = °
Yy ° in the Posts section
have shared
Middle Leaders
it to
Remote Learning, Teachin...  Neiwpest
Q. Activity E\ Chat ii; Teams Assignments Calendar % Calls eee Nore




Accessing ameeting
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< Post +

Test > General

Test
Monday, 18 May 2020 @ 11:00

Scheduled by you

Meeting started

When you tap on chat icon, you will see the
conversation and also have the option to
post comments, files etc
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co Add people

(=] Addaroom Tap here to manually add people

to the meeting

In the meeting (1)

Mrs McEachran

. —
. @ _

Others invited (1)

RM  Richard Mckean

You can also go down the list of
members and mute their mics
manually



Slides 18 - 24 could be used on a

loop for colleagues to see when
they enter the webinar.




Please mute your
microphone

Hover your mouse in the middle of the screen until you see the toolbar
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Please turn off your
webcam

Hover your mouse in the middle of the screen until you see the toolbar
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When you enter the webinar, you
should be able to hear music

Please make sure your audio is on and your volume is up



If accessing Teams on a lapt
chat bubble to access tl

Meeting chat
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If accessing Teams on an iPad, you can look back at the chat
by tapping on the back arrow. The webinar will minimise to the
right hand side of your iPad but you will remain in the webinar.
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Sharing your screen
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Screen Recording
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Settings Control Centre
Apple ID, iCloud, iTunes & App Store

Swipe down from the top-right edge to open Control Centre.

Access Within Apps (>

Wi-Fi BTHub6-6K5T Allow access to Control Centre within apps. When disabled, you can still access Control Centre
from the Home screen.

Airplane Mode

Bluetooth On

Customise Controls
Classroom

Notifications

If you don’t have the screen recording
button when you slide down from the
top right, go to Settings and then
Screen Time Control Centre. Then tap on Customise

Controls

Sounds

Do Not Disturb

General

Control Centre

Display & Brightness
Home Screen & Dock

Arraccihilityv
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Settings < Control Centre Customise

Apple ID, iCloud, iTunes & App Store . . )
Add and organise additional controls to appear in Control Centre.

des Makes sure Screen
® [©) Tmer Recording is selected using
© | Notes the list below

Airplane Mode

= BREE BTHubG6-6K5T

Bluetooth On

@ [l Camera

© [O) Screen Recording

QR Code Reader

Sounds MORE CONTROLS
Do Not Disturb Q Accessibility Shortcuts

Screen Time 0 Alarm
G Apple TV Remote
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Display & Brightness Hearing

Magnifier

Home Screen & Dock
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REMOTE LEARNING GLASGOW

EEEEEEEEEEEEEEEEEEE , KEEPING LEARNING GOING
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Useful Links

Remote Learning Site for Teachers

https://blogs.glowscotland.org.uk/gc/remotelearningglasgow/

Pupil Wakelet Site

https://www.wakelet.com/@Glasgowcitycouncil

Teachables

https://connected-learning-glasgow.teachable.com/



https://blogs.glowscotland.org.uk/gc/remotelearningglasgow/
https://www.wakelet.com/@Glasgowcitycouncil
https://connected
http://learning-glasgow.teachable.com/

